
Instructions for Inputting Student Scores for an Assignment 

Finding the Assignment Screen 

 
Way #1: From your 
gradebook “dashboard”. 
 
1. Click “Assignment” 
under the “Edit Score By” 
section. 
 

 

Way #2: Within a specific 
gradebook. 
 
1. Click “Assignment” from 
the blue tool bar. 
 
2. In the “show more” 
drop down you have access 
to useful features such as: 
 

  Mass adding a 
score. 

  Quick data entry. 

 Leaving comments 
for students and 
parents to view. 

 

 

Way #3: Within a specific 
gradebook. 
 
1. Click “Scores by class” 
from the blue tool bar. 
 
2. This view has other 
useful features such as: 
 

 Override Not 
Applicable. 

 Sorting assignments 
by due date or 
assignment 
number. 

 Viewing the 
student’s overall 
score. 

 

 

 

Tip: Try each way to access the 

assignment screen and play around with 

these features. 



 

Adding a Student Score 

 

Assignment Screen from “Scores by Class” Tab 

 
 
1. No matter which way you 
chose to access the 
assignment screen, to enter a 
student score you must: 

 Click in the box next 
to the student’s 
name and input their 
numerical score. 

 The student’s grade 
and mark will 
automatically 
change. 

 
 

 
 

 

 

 

 

 

 

 

 

 

 

 

Congratulations!  You have successfully added scores to an assignment.   

Question:  Why are there so many colors? 

Orange:  Indicates a missing assignment.  It acts like a zero, but will alert the student in their portal that 

they are missing this assignment. 

Green: Extra Credit (kind of).  This means you plugged in a number beyond what was considered the 

“maximum” point value. 

Grey:  Students added to your gradebook later in the year, will have Not Applicable where their score 

should go.  It is also unchangeable unless you click the “Override” button at the top. 

NA: You can put NA in a student’s box if they have not completed an assignment.  This designation will 

not help or hurt the student’s overall score and can be easily changed. 

   

Tip: Assignments waiting to be graded in the gradebook appear 

grey, while already graded assignments appear blue.  To change 

anything about an assignment, click on the arrow next to the name.  


